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Welcome & Overview

If you receive a Notice to Appear (NTA), it means the Department of Homeland Security (DHS) has formally
initiated removal proceedings against you. The NTA is the foundational charging document filed with the
Executive Office for Immigration Review (EOIR), acting as the catalyst for your appearances before an
immigration court.

Understanding the specific legal terminology, statutory sections, and formatting shortcuts used on this
form is vital to protecting your status. This reference guide decodes the dense court shorthand on the NTA,
helping you identify crucial procedural information, legal allegations, and initial scheduling rules.
Important Notice: Receiving a Notice to Appear demands immediate legal attention. Failing to respond or
missing a scheduled hearing will result in an automatic, in-absentia order of removal. This guide serves as
an educational resource and does not constitute formal legal representation. Gonzalez Law Offices
charges for comprehensive case evaluations, document reviews, and immigration court defense
strategies.

The 4 Core Checklists for Decoding an NTA

Section I: Identifying Your Biographical and Court Data Fields

The top section of the NTA contains unique tracking numbers and case markers that the immigration
court uses to manage your entire file:

e The A-number: Look for your unique nine-digit tracking number, listed on the form as the "A-Number”
(formatted as AXXX XXX XXX). This number stays with you permanently across all immigration
systems.

e The Immigration Category: The form will specify your designated category, identifying you as an
arriving foreign national, a foreign national present without admission, or a foreign national admitted
but removable.

¢ The Hearing Location Details: Locate the specific immigration court holding jurisdiction over your
case, which dictates exactly where your paperwork must be filed and where you must appear.

¢ The Certificate of Service Box: Review the bottom of the form to see how it was delivered—whether it
was handed to you in person by an agent or sent via certified mail to your last known address.

Section 2: Deciphering Factual Allegations and Legal Charges

The core of the NTA consists of numbered factual statements along with the specific statutory sections of
law you are accused of violating:

 The Factual Allegations: Carefully read the numbered statements (usually 1through 5). These list
what the government believes to be true about you, such as your country of origin, your entry date,
and whether you entered without inspection or overstayed a visa.

* The Charge of Removability: Look below the factual allegations for the formal charge. This section
details the specific ground of removability the government is using to try to remove you from the
country.

e Statutory Shorthand Codes: The document will cite explicit sections of the Immigration and
Nationality Act (INA), such as Section 212(a)(6)(A)(i) for being present without admission, or Section
237(a)(1)(B) for a visa overstay.

e Verifying Factual Errors: Check the factual allegations closely for errors. If the government prints
incorrect entry dates, misspelled names, or wrong visa categories, your legal counsel can use these
mistakes to challenge the validity of the charge.




Section 3: The "To Be Determined" (TBD) Date and Time Traps

An NTA must provide notice of when and where your initial court appearance will take place. However, due
to administrative backlogs, this section can contain critical pitfalls:

e The Date and Time Lines: Locate the specific lines at the bottom of the front page that list the day,
month, year, and exact time of your first scheduled court appearance.

e The "TBD" Warning: If the agency issues your NTA without a set date, it will print "To Be Determined” or
"a time to be set” on those lines. This does not mean your case is dismissed or paused.

e The Form I-862 Baseline Notice: Even if the date is blank, the underlying document remains fully
active. The court will follow up by mailing a separate Notice of Hearing containing your actual court
date.

e The Automated Court Portal: You can proactively verify your actual court schedule by regularly
entering your A-Number into the EOIR automated phone hotline or checking the secure online
immigration court portal.

Section 4: Navigating the Master Calendar and Initial Pleadings

Your first physical appearance before the immigration judge is called a Master Calendar Hearing, which
follows strict procedural protocols:

e The Master Calendar Purpose: This is a brief, preliminary hearing where the judge manages
administrative tasks, checks your legal representation, and schedules future deadlines.

e Entering Your Pleadings: During this hearing, you or your attorney must respond directly to the factual
allegations and charges listed on your NTA, either admitting to or denying each point.

e Designating a Country of Removal: You will be asked to name a country to which you would return if
ordered removed. Your legal counsel will typically handle this strategically to avoid compromising any
pending asylum applications.

e Requesting Relief Timelines: Use this initial hearing to notify the judge of the specific legal defenses
you intend to pursue, such as Adjustment of Status, Cancellation of Removal, or Asylum, which sets the
timeline for your final Individual Hearing.

Key Takeaways for Immigrants

¢ Keep Addresses Updated: You are legally required to notify the immigration court of any change in
your physical address within 5 days of moving by filing Form EOIR-33/IC. If the court sends a notice to
an old address, you can still be ordered removed in your absence.

¢ Review Both Sides: Ensure you review the back page of the NTA. It contains mandatory legal warnings
regarding your right to counsel, the consequences of failing to appear, and the strict penalties for filing
frivolous applications.

¢ Actimmediately: Never wait until the week of your scheduled hearing to consult an attorney.
Gathering evidence, filing proper representation forms, and preparing legal pleadings takes time.
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Need Personalized Guidance?

Responding to a Notice to Appear requires immediate, strategic
organization to protect your future and build a successful
defense. At Gonzalez Law Offices, we help clients carefully
review their charging documents, identify government errors,
and aggressively advocate for their rights before the
immigration court.
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